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B) sremsmssRcBiRLET,

VERRIRD (XE—8) B@E

S

RUEE

2FR IIRERRLTLET.

ERAFRYName

S SEEE
ARy Travel ereT] - - . B
EfiNome £ y £ Sres EHER O (EMEH) / - L AEE
s Name Fan_I:‘\: ‘Staff ID of - Address ‘Commuter pass area (incl. bus pass area) Proxy. f#/Oparation

R/ New Aoplicat AESLIEFE (& sdb- WF - ) REDSE - IWBRIRHIRE - B8 - ) REEE - LBSR - XK
B

£28@st ritsumei ac jp

& —E/Document list [1—#: 3 (S50 $EA - EEA]

SESE/Edit

[FARERER] AR5 > &
UV IUET,

WE/Ede

HiSRARTIARS) I I

v { (tARE]

[EE] LSRG DRE/[University Faculty Member] Travel Requisition

AT

519 7 /Check here if you are applying by proxy.

HREOFREH L.

\¥/M Route 1 Entry Field
BB
Applcation Date
BHEES
Faculty/Staff ID No.
FilE (538)

College, Department

L

Fosition

2024/02/02

9999998

FRiEE
Applicant
P 5B 5 IRRES. SUEHIACERESEIANCES L.
If you have an extension number,

please enter it here; if not, plese enter your

EREEES
Contact Phone Number

personal phone number.

sdb-t32@st.ritsumer.ac.ip

AT ELA

@ s/ New Application FAUREE (BHIL) /New Application (Ne Payment Calculations)

FRGER S
Application Category
HARAE T B RA - BRI

Faculty/Graduste School/Organization

TSGR/ Select Application Location

FHEE &

Office Contact Person for Budget

HTFERIR Ot

Budget Selection

EgEE 2023 ~ | wigsA

Fiscal Year

HTFE BCMTHI— k& BCMTHI—F & BCMT-SER
ofl

BCM budget code name.

BUTHCHGERLT IEE

If you wish to execute on multiple budgets

Tla, EHTET
B2

BORAHESILBALE,

[EREFEES] ZA
HUFET,

BB - HSREFER T
DFED - AT - BB
FEIERULET,

TEEEROBLEZ
HELE T,

FEEEEQR ARFE
EHEONR—> ] Z2B8RULT
SIS,

https://www.ritsumei.
\ ac.jp/research/memb
er/research_expenses
/09.html/

15 B/Departure Date
v]®[- v|A[- v

etum Date

v|®[- v]A[-

HHERHAR

Period of Business Trip MERC)

[i]
=3

{_ifiki/Business Trip - No. of Nights i/ Business Trip - No. of Days

olse/nights | [1

I/ Nights in Transit

0 |iA/Nights
EP/E4 B v BIRIEHRS L/No Safety Warning -
Domestic/Overseas
H4ZZ2£HP/MOFA Oves
s et
Ministry of Fereign Affairs (MOFA)'s Travel Advice and Waming on
Ritsumeikan University’s Response
Level 1: Exercise caution Voluntarily Refrain from Overseas Travel
Level 2: Avoid Non-essential Travel Voluntarily Refrain from Overseas Travel
Level 3: Avoid All Travel Overseas Travel Ban
Level 4: Evacuate and Avoid All Travel Overseas Travel Ban
HES

FRIMBAT

To=IED=2
Main Purpose of Research Trip

SN

FreBilms (B/BEHR)

Main Destinations(Country, Prefectures)

ERBEARSE (HP5%E)

Main Visited institution

B - BT, BT
i,

(B 3#EBEA. NGO, NPOTEAST)
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—
FErooitahst (FhM5E)

Main Visited institution

FIEL. #EEA. NGO. NPOEASE)

BEEAEHADER EERSORA E RFHLET /T apply for a business trip using my private vehicle

Business trip using my private vehicle ERRTOERTAY Reason for Use

BELE L/ have confirmed this.

ST
For Those Affiliated with Ritsumeikan University

HIRICHEN S AELAD Y

Confirmation of Business Trip Arrangements

(13EESHEBIRL
&b, &

. [Please choose one or the other:
851 FHA/My business trip does not affect the conduct of my class
HHLET/My o

AR O RS E

Measures Regarding the Handling
of Your Classes During the Business Trip

s will be canceled due to this business trip.

vith

0375/ MFor Those Affiliated

tsumeikan University
i BEEH L T /EEL, imanaba+RADHERER
and period. %You will need to register for  class cancellation separately on manaba+R.

VLETT /I any of your classes will be cancelled, please st the course name, class, day

2% [1]

ERAIEHR] (CEASEB(C
[FEHATE c &BIC
EBFEINTULBSEHIXEH

R 24 3 TAMHER ARSIV TS AL ET. /S ARMOERE, CASTIToTIES.

If business trip area overlaps with commuter bus pass area,Please exclude your bus pass area on your own,

EHAER

Commuter Pass Infarmation

gl O FEFrUAR O BT

Place of Departure

FAROEE] ) AIE (R

e O mREEr VAR O BE
SRR

Place of Return
#Business Travel Plans (Plus Business Travel Report - when research funds are used) Input fields (Per Trip) — =
% - ABREZREALT
Bt FB5E/ Work Location FBBSEAER/ Address of Work Lecation P-4 al
#22 Date B2 eekFeed v /T [ eofiatisat [ eeTRALE HEAOEE, HEFRHXER [ #AOEE, B4 - ShE ""é \ ﬁs % gﬁ
< 7;.. ‘I o ﬁ E+ (1

IS/ Details of Work

e e el : BTIVWEY,

ABEEREERTIESE.
SERTEEFER [iE)JIl] RI>=OUYVD

- ﬁ LT, RAMZENUASD
LET.

——ZERLT
AT NE

FEELAD I RENBEERR, HTFTHE
R

Research Assistant DIO—HRETNL

7 B 2/171320 : 00 TRROL HEALE
If the per diem or accommodation amount needs to be adjusted (or removed) please indicate this
1f aceommadation the night before or after research activities is necessary, please include the reason.
€.9.) Feb. 16 - Reduce per diem to 1,000yen, no accommodation necessary Feb. 17 - Meeting until pm so accommodation is necessary

iR
&)
Document(s) Confirming Business Travel
Plans (Per Trip)

EHRETTSERARS o5 . . . .
2

ke TN

VMLITEFTS C EDRHRE T A,
ced by research funds, make sure to attach required documents.

72/ Route Settings

(1) (2) (3) (4) (5) (6)

£81/Route 1 e

LAY
Applicant (4utomatic Entry)

o BB LA
§22/Route 2 a e |[a e |[a e[« e[« a (] " i —
E. BHFERBEDRE

#XE&3/Route 3 Q Q Q a Q Q

#iB4/Route 4 Q a a a a a c b*%\gfd:i%é(gigi L/
#§85/Route 5 a a a a Py & gsa_o

ENREEE e ¢ '

Additional Viewing Rights

SESEHITRIR e B LRAI
L TS

#1f you need additional viewing

(8] (B8] Ry>=D
V| o e I PRNAYESE

IRR—TA

ERICITRDO—o00—
FEEELTVEBA. BT
RO [RBFEIE] 21TV

D—02J0—ZRELTL
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XE@H/Document registration

—sojlist | ESEdR | EAR/Reuse Eﬁ%ﬂh‘pdatemsmryl =5 suo: (@ -

== =TLELE
XESA L [KFHR] EFTHE
=SS 179 = 17:08 3 [#5EF) BEC BRRE®3)
83 Ko>aMUEEIC, &9 [RBEE] K7 >2MLTIES V.
TR KT >ERY & T ROFIEICRBENET .
Please make sure to click the ""Start Operations"" button after clicking the ""Register™" button.
Clicking on the ""Start Operations"" button will submit the application to the next approver.

2310251000004

B — LAY =2 7 )LI33F 5/ Click here for the manual

[#ZEE] HeRa$ R/ [University Faculty Member] Travel Requisition

RF—52 SFR/Not Vet Applied BEOBYHE
Status

Current Person

2024/01/17
HBEES 9999939

Faculty/Staff ID No.

FriE (5958) B BECERIE (36
College, Department

B e

Position

HEH & [BIEA] %EA - FTEA
Applicant

EREEES

Contact Phone Number

HRDAYt—27T [OK] RY>ZOUYIFTDE, BHFED—ITJ0O—
NREENET,
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é BRI CAIEREE BB LT,
VERRIGIRD (XEEH) EmH
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Y&/ Document update —7: & () ama - =rEa

1
FvtilfCancel | HBFtH/Recalculation | Ef#/Register
REBFREZERLUE
=8 1l 0 °
- - l

A—LFELA sdb-t28@st.ritsumei.ac]

ERIBHORERESIL
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- SOEMEBCHLT, 8
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1.1.3 [EEF

HEREERD ( (ARE]  HRarmRE)

v ( (FARE] HskapHiR#H) BE

BEEOFME. A TDEDTY,

¥ &E/Document registration
—R/List Ei3/Register

Proxy Applicant - Affiliation

REREE KA L (W) BEa

Proxy Applicant

Proxy Applicant - Email Address

WiEET1 52 ). 51/M Route 1 Entry Field

B =Fei=] 2024/02/02

Application Date

HBmEES 9999399
Faculty/Staff 1D No.

College, Department

Contact Phone Number

Email Address

RIEBHSEE XA—IT7ELZX sdb-t32@st.ritsumei.ac.jp

A—ITFELZ sdb-t32@st.ritsumei.ac.jp

I8 RYVERUERIC. 47 TRIBEE RYJERLTIES L.

[R#BHE) N VERTET. RORBEIHREINET.

Please make sure to click the ""Start Operations"" button after clicking the ""Register"" button.
Clicking on the ""Start Operations"" button will submit the application to the next approver.

HERIL—ILPEFY Z A FILIE I F 5/ Click here for the manual

[#fZ75&] AR REL/ [University Faculty Member] Travel Requisition

E RERFE R B U2Em) 1Ry e — )

HIEREEIT DBAEIEF 1 v 7/Check here if you are applying by proxy.

milE (280 B USER] 1R 05— K)

Tt FRRARE ()
Position

FEE 2 SR EEA

Applicant

EREEES RSB AR, SUSHAAOEEBEEC AN,

No. 158

AE

B -

i

XED—EZRRUET,

X [BiR] RY>ZDOUYTFTDRICANT > IV ITDE,
RENSIMERESNE T,

=i

MEATZERLET.

B rEpmzaSEaR
FIVvo

REBFHFEE U TRERBEZITOHBaETF IV IZANE T,
FryvoaeANd . REBRFEICETDIRENUFDOIERICER R
=NFE9.

REPFEE R

RIBRFEOFIBNRRSNE T,

RERREE K4

RIBPFENTRINE T,

REHFE X—JILF7R
LA

Ao CTHRIE UTEREBHBEDA —ILY RLANKRENE T,

H &5 2Am: aE5s5CcEIT3BER A TRENET,

HEEH

BERENRREINTT,

HRSES

FRFEEOHHEES IR RSNE T,

FhlE (&)

BFEEDOENRREINT T,

7

FREREORIN TR RSNE T,
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No. 1= RE
EH5EHE HREDRENFRRSNT T, RIBFHBOHZEE. BHEE (B
ADIKFETT LIXDIATRE) ORACEELFT,
QzoVyIULTERREND [1-—TORE] W, F—DJ—R%Z
ABDUTRERTEFT,
AR S BB OEREZANULET,
A=I7 RLR BEEEDA =)L) RLANKRENFET,
SRS ‘(@ #is#/ New Application $iHIEEE (EEL) /New Application (Mo Payment Calculatio
HARERER T DFER - HAERL - BT FEEE Apel L
roviving Resemr
%g%ﬁ%ﬂiﬂﬁ%‘ Q R A
T EER ® w78
HEER 2023 v | HRER
$iTFE BCMTFE D — 1 BCMT-EI—F "%? HAFEE BCMTEER
EUTFHETRTERET S

If you wish to execul

kAR

Period of Business Trip

te on multiple budgets

RO L, BEISHALVESE, §
FEREETS "flr ‘ﬁﬁ Eh AN
ERAMER] (B1-8) | ZFAOE. LTFICHRFL TS (SHEmaFa)

J7# B/Return Date
e v |E|- v B - vBB - S v F - v B v H
HAREHI_E/Business Trip - No. of Nights | H3RE#_S#/Business Tri

o|@/Nights | (1 |E/Days

#rE/Nights in Transit

No. I5EH AnE
EREEX 9> wZa ERZEXSY(C [HARERsE] /23 [FREsE (FBEEL) | Z8RUEY,

B - 5

HHAREAER I B F5B - AR

[BRFEEIR] IR ZDOUY I UTRRSNDTFEBD (XE:E
R) BEEMNSHIREF I DFED - AR - MBS ZTERULE T,

FHEEEEOEYE 4A | TEEE

BROBSEZRELXY . IRREHEADI7HDZ bR
e *F%J(:.\ F—OD—RZADUTIRERTEET.
REUCTFEEEROBISEN [Fi82] CFRSNET,

BITFEER [E—F&] INERENFT, EETCETFEA.

BREFE PITI D FEDBRFEZERLET,

WITPE WA [BCMFEER] RY>ZIUV I L. BUTI D FEZERLET.

ERFEHTRTERET | HEOFHE (O - ERORBEZEE I FEDEIN. ORF

3ES HZ EDRELBEREZRIET 2 FEDRI) ZADWMICADULE
ER
REREDEBIAFREDEIRFEEZHAENDE TER T DHEE.
[FUABEEEHERECISEEEARFES [AFRIRIN1-8] | ZfF
UMY UE T,

HhaARRARE 28 [(BFEB] [BEB] 2TNTNIISID FrEE & 20Uy o

ULCERELEFT., [HRBZ B%] [HskEZ Bl [l
NEEFRRENET,
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EF/E5

Domestic/Overseas

ErEBABAE

Main Purpose of Research Trip

Confirmation of Business Trip Amrangements

AR DR EREE

Measures Regarding the Handling
of Your Classes During the Business Trip

R v SRS L/No Safety Warning v

##Z£HP/MOFA Overseas Safety website

iz akalaE s
=l EmEE
EHIE R
bl
[IERTPEER - < Byt T
TR RITE A TR

Ministry of Foreign Affairs (MOFA)'s Travel Advice and Warning on
Ritsumeikan University’s Response

Level 1: Exercise caution Voluntarily Refrain from Overseas Travel

Level 2: Avoid Non-essential Travel Voluntarily Refrain from Overseas Travel
Level 3: Avoid All Travel Overseas Travel Ban

Level 4: Evacuate and Avoid All Travel Overseas Travel Ban

FHHEE (E/FEFE) *| EZENOHRSER (B4 - SERSE)
Main Destinations(Country/Prefectures)

B (TR B - BASHEY, ERamnS
Main Visited institution %
=3 M. #EEA. NGO, NPOEASL)
EREEHEOGEE E5 SR &ML & 7/1 apply for a business trip using my private vehicle.
Business trip using my private vehicle. AR R A Reason for Use
HRICEOZBELSDERE L& L 1=/ have confirmed this. LA

}ZZLY, [Please choose one or the other
et
. 8L E T /My classes will be canceled due to this business trip.

ZEAEH Y FHA/My business trip does not affect the conduct of my classes.

hose Affilisted with Ritsumeikan University
HES. 75, BESEFRHLTUETL, Smanabs+RADAREGNEESHETT/If any of your classes will be cancelled, please list the course name, class, day
eed to register for 3 class cancellation separately on manaba+R.

No.

IHH AE

El/Est ERHRNESMERNEEIRUE T, ESMNRDIBE AN S
FERSNTVDIBRBIRCEDE, BRLANILZEIRUET.

F3RBRE wiA HRDEZDABZEIRLE T,

FrzdhiRE (B /#E | [F25E0NOHRMER (ES - #EFRs) 1 Ry>z2oUy
FR) @z TUTRRSND IR M SHRFAZERUEX T, ERDGE(EED
ERFR%, BESDBEIEREERUET.

EreBitiiRE (GhR%) | FCDENOHREDOBRMZEIRLET.
WZR

BERAEFAORHRK R CEFXAEZEAIDHREE [(BEXRAEOHRZHFLET]
(CFTvOZAN. [BEFRABEOERER] (CERERZADLE
ER

HARICHRDBEBULSOE | UGMEEXFFIBOMREDIZEE [BMED [HRICHEDDIEHELED
wEsR Bl BIUFHICDONT (2022 FEETR) | 2L, FTv
DEANZTY,

HAERAIE TP OREEE & | KRR ORZEDBE(CDWTEIRLE I, SSICIZaEEARFRR
A BOMFRETHET DRENDDHE. BB&. J5X. EAKR
ZANDULFET,
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EHER

Commuter Pass Information

RITEHCIC L 2TARHEL AEES ROV EMERE AEERLET., NAEMOERE. TASTIT>TIESL.
The Ekispert route calculation software automatically excludes commuter pass information that does not include a bus pass area.
If business trip area overlaps with commuter bus pass area,Please exclude your bus pass area on your own,

g A 7 TR BE ot

Place of Departure

M
4
.

9
pu
ot
&

=]

Place of Return

No. IHH nE

ERTRH R EDOEMXE(CDVT, N\ REBZEVHE EEFTRMGZED
ETNENNRRSNE T,

S w2A w7z [FREF+>/(X] [BE] [Z20fit] iSEIRUET,

IRE wZA fwEthz [FREFv>/(X] [BE] [ZOMt] 1SREIRUET,

d R E(#LRERS (FAEOBS] ) 208 (ABCL) /Business Travel Plans (Plus Business Travel Report - when research funds are used) Input fields (Per Trip)

B 355/ Work Location PABESEERR/ Address of Work Location
=S Date Bil: se koot /(A [ eothnit [ oo BRALY HEROIBS, ERFRMER /[ BAOES. B - 8ha
RIS/ Details of Work
=Bt - v |F ~|B ~
4

EH0
SRS

(BEWEE)

Research Assistant

EHEEEER

Notes for the Administrative Office

If the per diem or ac:ummudat\on amounl reeds tobe adjuste (or remmed) please indicate this,
If accommodation the night before or after research activities is necessary, please include the reason.
£.9.) Feb. 16 - Reduce per diem to 1,000yen, no accommodation necessary Feb. 17 - Meeting until 8pm so accommodation is necessary

HREtEN EETT S BR(AES -
D
¥) N
Document(s) Confirming Business Travel
AT 75 CEBRERE A, CHESESV, BRBLOIEESRER, ZORRBIRTIE FAE FTEEIBIASRE< AT,

1F the travel 15 fnanced by research funds, make sure to sttach required documents.

No. IHH nE

B [ EHE (REERS (AREDSS] ) ANE (BBCE) : HEEERBEC ECAHL
ig_o

&S RBTLC (B Al (A% Al [BHEAE wA]l (A
FAEF W] ZANUEY . —EOHRTERDODABZHDITD
Za BN RY>Z20Uy oL, HRETEOITZEMUL T, A
HUFET,

BTN (MERE | BSOS ICERIRERISSCRELET,
%) [REHEERDTHD > ROBRE] HIC, F—TJ—REAHLTE
BCEET,

EHRERER AADBEDOTF (CRRSNTVBIRB(CKIITDHE. TDEZAN
L/ig—o

HIESTED R CEDE | HoRSTENM R TS IERFZRMTLET.
B (ABZL) BA
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WZEEEE/ M Route Settings
(1) (2) (3) (4) (=3 (é)
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